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National Kaohsiung University of Hospitality and Tourism
Guidelines for Handing Lost and Found Property
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Approved at the 328th Executive Council Meeting on May 21, 2015
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I. These Guidelines are enacted pursuant to Article 761, Paragraph 1 and Articles 803 to
807-1 of the Civil Code, as well as Article 5, Paragraph 1, Subparagraph (9) and
Paragraph 2, Subparagraph (12) of the University's Student Reward and Disciplinary
Regulations, to provide standard operating procedures for handling lost and found

property on campus.
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I. For the purpose of these Guidelines, "lost property" refers to any lost items belonging
to faculty, staff, or students of the University, or any lost items found on campus; items
found outside these scopes shall be delivered directly by the finder to the police station
for processing.

The lost property mentioned in the preceding paragraph may be delivered to the Life
Guidance Section of the Office of Student Affairs (hereinafter referred to as the
"Handling Unit") for processing in accordance with these Guidelines; a Lost and Found
Registration Form must be filled out to record relevant information such as the item

description, date found, and finder's details.
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1. The Handling Unit shall promptly announce the lost and found property on the



University webpage or through other appropriate methods; in principle, the

processing of all custody items should be completed before the end of each

academic year.
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IV. Lost property with a value of NT$500 or less shall be returned if claimed by the

[3X)

rightful owner within 15 days from the date of notice or final announcement; for
property exceeding NT$500, it shall be returned if claimed by the rightful owner
within 6 months.

When the rightful owner claims the lost property, the finder may request remuneration,
provided that this claim is explicitly declared at the time of completing the registration

form and processed in accordance with Articles 805 and 805-1 of the Civil Code.
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V. For lost property with a value of NT$500 or less that remains unclaimed after 15 days

from the date of notice/final announcement, or after I month from the date found when
notice cannot be given, and for other lost property exceeding NT$500 that remains
unclaimed after 6 months, ownership of the property or the proceeds from its sale shall
be acquired by the finder.

If the finder agrees to assign ownership to the University under the preceding paragraph,
the Handling Unit shall process it according to Item 6.

If the finder does not agree to assign ownership to the University after the statutory
period specified in Paragraph 1 expires, the Handling Unit shall notify the finder to
claim the found item; if notification is impossible, a public notice shall be issued.

Lost property where the finder is unknown and remains unclaimed after the statutory



announcement period, or property that the finder fails to claim within 3 months after
receiving the aforementioned notice or announcement, shall be cataloged and transferred

to the Siaogang District police authority for storage.
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VI. If'the finder agrees to assign ownership to the University under the preceding point, the
handling principles are as follows:

1. Money: Deposited into the University's "One Dollar Daily Donation" fund to serve
as an emergency relief fund for students.

2. Goods: In principle, the Handling Unit, or through student clubs and public service
activities, shall donate the items on behalf of the University to disadvantaged
students, families, or relevant charitable organizations for public welfare drives;
alternatively, proceeds from auctioning or selling at market price may be
prioritized to cover auction expenses, storage fees, purchasing storage equipment
for lost property, student work-study grants, and waste disposal fees, with any
remaining balance handled according to the preceding subparagraph.

3. Identification Documents:

(1) University Documents: For currently enrolled students, kept in custody until
claimed; for those whose student status has terminated, directly transferred to
the original issuing unit of the University for processing, and Paragraph 4 of
the preceding point does not apply.

(2) Non-University Documents: Handled in accordance with Paragraph 4 of the

preceding point.
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For found items that are perishable or whose storage costs are exorbitant, the

VIL
management unit may auction them or sell them directly at market price; proceeds

shall be handled according to Subparagraph (2) of the preceding point. The
management unit assumes no storage liability, and decayed lost property shall be

disposed of as waste.
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VII. Commendation:

1. Students who turn in lost property shall be commended at the end of the current
semester pursuant to Article 5, Paragraph 1, Subparagraph (9), Paragraph 2,
Subparagraph (12), and Paragraph 3, Subparagraph (9) of the University's
"Student Reward and Disciplinary Regulations".

2. If'the found item is a physical object, commendations shall be granted according
to the market value of the object pursuant to the preceding subparagraph.
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IX. These Guidelines shall take effect upon approval by the Executive Council and

authorization by the President; the same shall apply to any amendments.
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Responsible Unit: Life Guidance Section, Office of Student Affairs



