B3 2f* FF 4 HFFH T 5 9%2

National Kaohsiung University of Hospitality and Tourism Regulations
for Reviewing Student Conduct Grades
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Approved by the University Council Meeting on July 9, 1996
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Revised and approved by the Administrative Meeting on October 22, 1998
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Revised and approved by the 47th Administrative Meeting on April 11, 2002
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Revised and approved by the 174th Administrative Meeting on February 21, 2008
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Revised and approved by the 224th Administrative Meeting on July 28, 2010
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Revised and approved by the 228th Expanded Administrative Meeting on September 16, 2010
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Revised and approved by the 2nd Extraordinary University Council Meeting on November 4, 2010
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Revised and approved by the 2nd Extraordinary University Council Meeting of the 1st Semester
of the 2010 Academic Year on November 14, 2010 (Authorized for uniform revision of the
university name)
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Revised and approved by the lst University Council Meeting of the 2nd Semester of the 2013
Academic Year on June 19, 2014
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Approved by the Ist University Council Meeting of the Ist Semester of the 2014 Academic Year
on December 25, 2014 (Uniform revision of the final article of regulations)
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Revised and approved by the 549th Administrative Meeting on April 23, 2025
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Revised and approved by the 1st University Council Meeting of the 2nd Semester of the 2024
Academic Year on June 18, 2025
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Basis: Formulated in accordance with the provisions of the "University Act," the Ministry of
Education’ s Directive No. Tai-Xun-(2)-Zi-0920047186A "Guidelines for Colleges and Universities to
Establish Student Codes of Conduct and Rewards/Punishments Regulations," and the actual needs of
the University, serving as the basis for assessing the conduct grades of students of this
University, hereinafter referred to as "these Regulations."
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The calculation of student conduct grades starts with a base score of 82 points. The final total
score is calculated by adding or subtracting faculty evaluation points, attendance records in
Sustainable Environment and Labor Education, daily class attendance records, rewards and
punishments, and records of community service for offsetting demerits. The maximum score is 100

points, and the grading is classified into six ranks
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. 95 points and above up to 100 points: Excellent (Distinction).
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90 points and above but less than 95 points: Very Good (High Honors).
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3. 80 points and above but less than 90 points: Grade A (Honors).
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4. 70 points and above but less than 80 points: Grade B (Satisfactory).
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5. 60 points and above but less than 70 points: Grade C (Pass).
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Less than 60 points: Grade D (Fail).
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7. 1f the evaluation result exceeds 100 points, it will still be calculated as 100 points and
classified as Excellent.
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The criteria for faculty evaluations at the end of the semester are as follows:
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1. The class advisor may award or deduct a maximum of 4 points in total.
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2. The academic director of the graduate institute, department, division, or degree program
may award or deduct a maximum of 4 points in total.
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3. The military instructor of the graduate institute, department, division, or degree program
may award or deduct a maximum of 2 points in total.
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4. Students in off-campus internships: The class advisor may award or deduct a maximum of 5
points in total; the department or division head may award or deduct a maximum of 5 points in
total.
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5. All university faculty and staff may list specific facts and provide them in writing to the
evaluating advisor for reference in determining the student’s conduct grades.
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6. Faculty evaluations should be carefully con51dered based on daily behavior, and it is not
appropriate to give the maximum score to the entire class
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The evaluation standards for student attendance and rewards/punishments score calculations:
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1. Standard for calculating daily attendance scores:
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(1) Deduct 1 point for every 1 hour of unexcused absence (truancy).
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(2) Deduct 0.5 points for each late arrival or early departure.
(= )—‘Iﬁifﬁﬁ 20/ pF ~ F B 10/ PFic ] & -

(3) Deduct 1 point for every 20 hours of sick leave, and 1 point for every 10 hours of
personal leave.
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(4) Maternity leave and paternity/paternity- partner leave applied for within the deadline
in accordance with the school’s leave rules will not result in point deductions
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(5) Bereavement leave within 7 days will not result in point deductions; bereavement leave
for non-immediate relatives will be calculated as personal leave.
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(6) Official leave, school administration leave, disaster prevention and epidemic
prevention leave, menstrual leave, and mental health/wellness leave will not result in
point deductions
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(7) Deduct 0.5 points each time a student’s dress or grooming fails to meet regulations
during roll call and is recorded by the instructor
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(8) Absences from major university assemblies will be calculated based on the actual hours
missed (absences of over half an hour will be counted as 1 hour).

2. Rewards and Punishments:
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(1) Add 1 point for each commendation; add 3 points for each minor merit; add 9 points for
each major merit
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(2) Deduct 1 point for each warning; deduct 3 points for each minor demerit; deduct 9
points for each major demerit
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(3) Those penallzed with expulsion/withdrawal will be graded as "Fail."
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(4) Those whose student status is revoked will not have their grades evaluated.
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3. Any student with any of the following factual records shall not have their final grade
classified as Very Good (or higher):
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(1) Having accumulated 1 or more major demerits during the semester, even after rewards
and demerits are offset
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(2) Having 8 or more hours of unexcused absences.
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(3) Having other major poor behavioral performance
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4. Students with perfect attendance each semester will receive an additional 3 points to their
conduct grade; off-campus internship students will receive an additional 3 points without
calculating perfect attendance. Only those whose leaves during the semester are limited to
official leave, bereavement leave, maternity leave, school administration leave, and
disaster/epidemic prevention leave may be counted for perfect attendance; those with early
departures or late arrivals will not be included in the perfect attendance calculation.

R B LR B E R ST A ¥
FeARIGLEEDEFLBTIBE 270 8, P E 82 A (F)AAs ) B Y
ieiv L 8EFH - H 48D - & 4%EP IR0 ~FTAEY -

5. Upon graduation, the student with the highest rank will be awarded the Outstanding Conduct
Grade Award. If they are unable to graduate for any reason, the award will be passed on to the
next in line. The final graduation conduct grade is the actual average score of all semesters
which must meet the base score of 82 points (inclusive) or above. The calculation period
consists of 8 semesters for four-year college programs, 4 semesters for two-year college
programs, 4 semesters for two-year junior college programs, 10 semesters for five-year junior
college programs, and 4 semesters for graduate programs.
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To establish an early warning mechanism, for students receiving punishments of a minor demerit or
above, those with conduct grades below 68 points (inclusive), or those with more than 10 hours
(inclusive) of unexcused absences, notification shall be sent to their parents or guardians, class
advisors, counseling military instructors, and other relevant offices

4



% =~ % / Article 6

B4 #"" iT¥d §§Z~, ’:lﬂjﬁ:‘ﬂ”b%\;fr”% BE4EiTa 8 7»&4@.—“1 R L HEF
R FETAPLFPRE RAP AT L EELR ERF L

The preliminary review of student conduct grades calculation is completed by the Student Life
Guidance Section of the Office of Student Affairs. For students with failing conduct grades, the
results will be sent to their respective class advisors for confirmation at the end of the
semester, and upon approval and stamping by the heads of their graduate institutes, departments

or divisions, submitted to the end-of-semester Student Rewards and Punishments Committee Meeting
for final determination.
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For students put on disciplinary probation by resolution of the Student Rewards and Punishments
Committee, their conduct score for that semester will start at 60 points. If the probation period
expires and is resolved to be cancelled by the committee, their conduct score will start from the
base score of 82 points starting from the following semester.
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Students leave applications for absences must be completed within the time limit stlpulated in
the Student Leave Regulations. Any objections to rewards or punishments must be filed within the
regulated appeal period. Community service for offsetting demerits must also be completed within
the time limit of the Implementation Guidelines for Community Service to Offset Demerits. All
regulations in this article refer to grades/records that must be completed within the current
semester.

%4 #% / Article 9

LIPS PR R B O ST SR RAY, RS AR
L FVER ERT TS N RS RE ST Y S %30 5
o
Students should check their daily conduct grades online at any time. Any objections regarding
conduct grades of the current semester must be verified or processed with the Student Life
Guidance Section of the Office of Student Affairs within two weeks, after which no applications
will be accepted. Semester conduct grades will no longer accept any grade changes after the first
two weeks of the following semester.
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These Regulations shall be passed by the Administrative Meeting and the University Council Meeting,
and promulgated for implementation upon approval by the President. The same procedure shall apply
to any amendments
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Responsible Department for these Regulations: Student Life Guidance Section, Office of Student Affairs

5



