
學生銷過管理標準作業流程圖 
Standard Operating Procedure Flowchart for Student Demerit Cancellation Management 

 

本規章負責單位：學生事務處生活輔導組 
Responsible Unit for These Regulations: Student Affairs Office, Student Life Guidance Section 

申請人：（限當事人） 
Applicant: (must be the person concerned) 

輸入帳號（學生學號）及密碼 
Enter your account (student ID) and password. 

操行系統：https://webap6.nkuht.edu.tw/student/login.aspx 
Conduct System：https://webap6.nkuht.edu.tw/student/login.aspx 

 

點選學生獎懲查詢 
Click Student Rewards and Punishments Inquiry. 

校對日期、姓名、懲處種類及次數是否正確、核可 
Verify whether the date, name, type and number of disciplinary actions are correct and approved. 

點選學生銷過作業申請 
Click Student Demerit Cancellation Application. 

校對日期、姓名、懲處種類及次數、服務時數是否正確 
Verify whether the date, name, type and number of disciplinary actions, and service hours 

are correct. 

Select the type and number of disciplinary actions for which you wish to apply for demerit cancellation, and submit it online. 

Print the hard copy of the Demerit Cancellation Application Form. 

 
Approval and signature by faculty members (advisor, Head of the Student Life 
Guidance Section / counseling officer, and the Dean of Student Affairs). 

 

Go to the service unit where the service is required. 
 

Complete the Demerit Cancellation Service Record Form and conduct the evaluation. 

Submit the hard copy to the Student Life Guidance Section. 

The Student Discipline and Guidance Section submits the record of service hours for 
demerit cancellation to the Dean of Student Affairs for approval. 

 

Log in to the System 

Based on the service hours record for demerit cancellation, the Student Assistance Division 
will, after approval and signature from the Dean of Student Affairs, complete the 

cancellation of the disciplinary record in the Student Assistance System. 


