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Student Reward and Disciplinary Management Standard Operating Procedure Flowchart
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your faculty/staff account and password. number) and password.
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applicants and details.

TN 2%#

SN
Department/Program/D|V|5|on Head Approva.l

M|I|§]gLry Ins%)tucgor pproval

4 EH %EET‘E %

Head of the Student Guidance Section for approval.
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Merits and major demerits WI|| be handle by the Counsellng
Section or Internship Section (for internships).
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Dean of Student Affairs. The Student Services Section records it in
¢ the svstem and sends notification bv mail.
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Major merits or demerits are submltted to the Dean of Student
Affairs for aporoval.
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ubmitted to the Rewards and Disciplinary
Committee for review.
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Record the student’s conduct rewards and
disciplinary actions and send notification by

BELR ¢ ReBMEREL B P

1
1
Committee minutes are submitted to the President for approval. ' mail.
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Submit specific concerns; the appeal will be upheld if valid. disciplinary action.




