115年更新版

國立高雄餐旅大學「新生始業輔導」請假單
National Kaohsiung University of Hospitality and Tourism "Freshman Orientation" Leave Request Form
【限新生始業輔導期間專用For Freshman Orientation Period Only】
	學號Student ID 
	
	
	
	
	
	
	
	
	班級Class
	所系科Dept/Program：____________

年級Year：_______班別Class：_____
	姓名Name
	

	假　別Leave Type
	□事Personal  □病Sick  □公Official  □喪Bereavement  
	手機Phone
	

	日　期Date
	自From:    年Y/      月M/     日D____:____

至To :     年Y/      月M/     日D____:____
共計Total: ____天Days ____小時Hrs
	事由Reason
	

	證　明文　件Supporting Docs
	
	備註Remarks
	一、本假單僅供新生始業輔導期間使用，需檢附相關證明文件。請參考本校學生請假規則（學生事務處/學務規章）。
This form is for Freshman Orientation only. Supporting docs required. Please refer to the NKUHT Student Leave Regulations (Student Affairs Office).
二、住宿者請同時向住輔組（宿舍）請假，分機：41110、42110。
Boarders must also apply for leave with the Housing Guidance Division (Dorm). Ext: 41110, 42110.
三、新生始業輔導視同正課，補行課程請自行聯絡各相關單位。
Orientation is mandatory as regular classes. Please contact relevant units yourself for make-up classes.
四、假單繳交方式：1.親自繳件 2.郵寄（生輔組）3.傳真：07-8053264
Submission: 1.In Person 2.By Mail (To: Life Guidance Division) 3.Fax:07-8053264

	家長Parent/導師Advisor
所系科主任Department Chair
	住輔組組長Chief of Housing Division
(住宿者加會For Boarders Only)
	生輔組組長
Chief of Life Guidance Div
	學務長
VP for Student Affairs

	
	
	
	


【第一聯】存根聯 此聯交學務處生輔組[Copy1] Stub (To Life Guidance Div.)
------------------------------------------------------------------------------------------

國立高雄餐旅大學「新生始業輔導」請假單
National Kaohsiung University of Hospitality and Tourism "Freshman Orientation" Leave Request Form
【限新生始業輔導期間專用For Freshman Orientation Period Only】
	學號Student ID 
	
	
	
	
	
	
	
	
	班級Class
	所系科Dept/Program：____________

年級Year：_____班別Class：____
	姓名Name
	

	假　別Leave Type
	□事Personal  □病Sick  □公Official  □喪Bereavement
	手機Phone
	

	日　期Date
	自From:    年Y/      月M/     日D____:____

至To :     年Y/      月M/     日D____:____

共計Total: ____天Days ____小時Hrs
	事由Reason
	

	證　明文　件Supporting Docs
	
	備註Remarks
	一、本假單僅供新生始業輔導期間使用，需檢附相關證明文件。請參考本校學生請假規則（學生事務處/學務規章）。
This form is for Freshman Orientation only. Supporting docs required. Please refer to the NKUHT Student Leave Regulations (Student Affairs Office).
二、住宿者請同時向住輔組（宿舍）請假，分機：41110、42110。
Boarders must also apply for leave with the Housing Guidance Division (Dorm). Ext: 41110, 42110.
三、新生始業輔導視同正課，補行課程請自行聯絡各相關單位。
Orientation is mandatory as regular classes. Please contact relevant units yourself for make-up classes.
四、假單繳交方式：1.親自繳件 2.郵寄（生輔組）3.傳真：07-8053264
Submission: 1.In Person 2.By Mail (To: Life Guidance Division) 3.Fax:07-8053264

	家長Parent/導師Advisor
所系科主任Department Chair
	住輔組組長Chief of Housing Division
(住宿者加會For Boarders Only)
	生輔組組長
Chief of Life Guidance Div
	學務長
VP for Student Affairs

	
	
	
	


                  【第二聯】存根聯  此聯交學務處住輔組[Copy 2] Stub (To Housing Guidance Div.)
